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T Novenber 1957

Chief, Inspection and Review Staff
Office of the Deputy Director (Plansa)

SUBJECT : The Role of Handbooks
BEFERENCES ¢ a Memo dtd 15 Aug 57 to Compt fr C/IMA/DD/P, wubj:

b Memo dtd 28 Oct 57 to C/RCS fr C/IMR/DD/P, subj:
Definition of Handbooks

1. w%s nave veviewed [ 1= the 1ieht of the question raised
in referenced memorande  regarding the role of handbooks.

2. We believe that the langumge conteined in parsgraph 3a{3) of
Fiu sufficiently clear in describing the role of handbooks in
Agency regulatory system. The last sentence of this
stateg that handbocks "may be both dirsctive and informative® although
they are not the primary medium for the establishment of policies.

3. It is our practice %o make every effort to insurge that when
a hamdbook is directive in neture it is backed up by a regulation which
preseribas the basic policies, suthorities, and responsibvilities. This,
we belleve, is a sound practice” and serves as an additional sefeguard
to prevant using handbooks as a "primary mediuxm” for the establishment
of polictes. In those cases vhere the is purely informstiva
or is to be trested only as a guide, a forewsrd should be included to
this effact. An exarple of this type i_ “Handbook for 2BX1A
Subject Filing".
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